Dropping or Reinstating a Member

The Drop Function

To Drop a member from your club roster, click on the Drop
link in the red menu on any page, or the Drop a Member
link on the Membership Activity Page as shown below.
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You may need to indicate the reporting month on the next
screen, if you haven’t done that yet during this session.

Assuming you have chosen the month and Clicked on
Submit, you will get screen that confirms the reporting month.
Click OK in the confirmation window.

The window that appears next will allow you to choose by
member number or name look-up the name of the Lion to be
dropped. In that window, shown below, you can see
additional names by with a Click on the page number at the
bottom

Select for Drop/Recap List
Club: ROCHESTER 76 (31420)
Last Name:
Member #:
Search
Member 1D: Member Hame: Address:
Active Members
1420838 ANDERSON, GREGORY 515 28TH ST My, ROCHESTER,
1420839 CARLSON, COREY RR 2 BOX 138 A, KASS0M, MM,
1420840 CARLSON, PALLA RR 2 BOX 138ANUE MW, KASS
1420042 DOCKTER, GLORIA 3209 KMOLL LANE Wy, ROCHE
1420841 DOCKTER, VERN 3209 KMOLL LANE WyY, ROCHE
1420843 EDSON, KIMBERLY 1434 DAMON 5T SE, ROCHESTI
1420844 HILL, JOHM 506 12TH STREET M ¥, ROCHE
1420845 HOWE, LAVWRENCE 525 13TH 5T NE, ROCHESTER,
14261596 HYATT, ELIZABETH 140 HAVILAND MILL RO, BROO
123
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Select a member to drop by typing the last name or member
number then, Click Search OR Click on the member number
listed in the Active Members column on the left.

After choosing a drop reason from the drop-down menu, Click
the Drop button, shown circled in the window in the next
column.
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Clicking on any of the Red menu items at the top of the
screen.

The Reinstate Function

Choose the Reinstate link on the red menu on any page
(Remember, you may have to choose a reporting month).

The Reinstate a Member window looks like this, and only lists
members that have been dropped in the past six months

Home: Mermbership Cluk District Putti-Cistrict Logout

Drop Eeinstate

Select for Reinstatement

Club: ROCHESTER 76 (31420)

Member Name: Address:
[1 LANGANKI, MARYIN 1320 6TH AVE NE, ROCHESTER, MN, 55906 7003, UNITED STATES
Mouse, Mickey M 1234 56th Street M
[ Mouse, Mickey b 1234, Orlando, MK, 5, UNITED STATES
1

L Reinstate Selected ] [ Cancel ]

Click on each of the members that you wish to reinstate, and
then Click on Reinstate Selected.

You will get a confirmation window that indicates all that will
be reinstated.

Home lembership Club District hduti-District Logout
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Reinstatement Confirmation List
Club: ROCHESTER 76 (31420)

Member Name: Address: Member ID:
Mouge, Mickey M 1234 BEth Strest N 1835060
1

I_ Caonfirm Reinstatement ] [ Cancel J

If this window is correct, you will want to Click on the
Confirm Reinstatement button. When you do that, you will
be returned to the Membership Activity Page.



