
Club Report Functions
To access reports regarding your Lions club, select 
the Club link on the home page, as shown below: 

 
Having chosen that link, the next window opens up: 

After you select one of the Reports links, you can 
then choose between several reports as shown 
below. 

 
Most of these reports are self-explanatory.  Be 
advised that having the most current version of 
Adobe Reader is important to your success in 
printing the reports.  They CAN be printed from the 
View function, but not as conveniently or 
successfully. 

If you choose Monthly Membership Report, and 
additional dialog box opens, as shown in the next 
column. 

This report will generate data that is similar to the 
“old” MMR, which shows the number of members 
in each category of membership.  A sample is 
shown below. 

 
Finally, if you choose the Membership Data 
Download, you will get another dialog box, asking 
you to agree to some conditions.  Having agreed, 
you will get a comma delimited file, a portion of 
which is shown below. 

 
Included in this data are the following: 

Club Number, Club Name, Member Number, 
Salutation (Mr., Mrs, etc.), First Name, Middle 
Initial, Last Name, Title (Sr., Jr., etc.), Street 
Address, Address 2, Address 3, City, State, Postal 
Code, Country and Language.  Missing information 
is blank. 

This information can be pasted into a data base or 
spreadsheet program and used for your club 
purposes. 


